ANNUAL SUMMARY OF PROFESSIONAL ACTIVITY
Name:                                                                  
Rank:    




                                                           
College:                                                                 Department: 




 
Year for Summary:








I.
TEACHING
A.
Teaching:

1.  Number of assigned student contact hours (lecture, lab, other):

Spring                                         
Fall                                     
2.  Number of class preparations (lecture, lab, other):

Spring                                         
Fall                                        
3.  Total number of students:

Spring                                         
Fall                                      
4.  Contractual, curriculum-related activities (band, choir, etc.):

Spring activities
________  Contact hours
________  No. Students
_________

       

________




________




_________

     Fall activities
________  Contact hours
________  No. Students
_________

 
 

      ________




________




_________

5.  Activities directed toward instructional improvement:

(a)
List any procedures you have used in your classes which you feel contribute to the improvement of instruction (such as audio-visual aids, panels, reports, readings, etc.)

(b)
Name any outside specialist or consultant you have used in your classes.

(c)
List all field trips or class visits to businesses, industries, schools, etc.

(d)
List any other activities you have organized which contribute to the improvement of instruction ( such as teacher-student conferences, special activities, experimental teaching methods, etc.).

6.  Indicate any honor or recognition received by students under your direction.

B. 
Student Advising:

1.
Number of Advisees

Spring                          
Fall                           
2.
List any procedure you have used in the past year to improve advising.

3.
Name any student organizations for which you act as sponsor.

II.
SCHOLARLY ACTIVITIES
A.
Research:
1.
Publications:

(a)
Books  (Published or accepted for publication.)

Title





Publisher



Date of Publ.

(b)
Articles:  (Published or accepted for publication.)

Title





Publisher



Date of Publ.

2.
Unpublished research: (monographs, institutional studies, reports of special committees, etc.)

Topic
Completion Date
3.
Research in Progress:

Topic
Completion Date
B.
Professional Activities:

1.
Professional Organizations: (List membership held in professional societies this year.  If you held office, please indicate.)

2.
Professional meetings attended: (National, Regional, State, Local)

Name of Organization
Place of Mtg.

Formal role on Program? (EXPLAIN)
3.
Performances, Exhibits and Presentations:

Type of Performances



Place



Date
C.
Professional Development:
1.
Graduate study: (List any graduate study completed during the past year.)

Course




Semester Hours


Institution
2.
Travel: (List travel during the past year which you feel is related to your professional growth.)

3.
Other:   (Workshops, seminars, program of study or personal development.)

III.
SUPPORT SERVICES
A.
Committee Work:  (List the committees on which you serve.  If you are chair, please indicate.  Indicate significant committee accomplishments during the year.)

1.
Standing committees:
2.
Ad Hoc Committees:

B.
Recruiting: List any activity you participated in that is related to student recruitment, directly or indirectly.

C.
Public Service:

1.
List public meetings (on or off campus) which you presented, promoted, sponsored or participated in.
2.
List membership in civic clubs or other community groups.  Indicate offices held.

3.
List any other activities that fall under the general heading of community service.

IV.
OTHER
A.
Administration: List administrative responsibilities, and significant accomplishments during the year.

B.
Other: ADD ANY ADDITIONAL INFORMATION ABOUT YOUR PROFESSIONAL PERFORMANCE THAT IS NOT COVERED ELSEWHERE IN THIS ANNUAL SUMMARY.

